
 

Inside a Discussion Forum 
 
Forums may appear a little differently based on the type of forum being administered. The following 
example depicts a standard forum for general use. 
 

 
 

The top area of the forum shows the topic(s) of the discussion forum. A grading rubric for your posts and 
replies is also sometimes displayed. 
 
The Discussion column contains participants’ original posts to the discussion forum. This may also be 
referred to as a parent topic. Click the name of the original post to access that particular discussion. 
 
The Started by column indicates the participant that started that particular parent topic discussion. You 
will see both a picture and name, dependent upon that user’s profile settings. Click the participant’s 
name to access his or her user profile. 
 
The Replies column indicates the number of total replies within the discussion. This includes replies to 
the parent topic, as well as replies to other replies within the discussion. Click the number to access the 
discussion. 
 
The Unread column will only appear if your instructor has enabled read tracking on this forum. This 
column indicates the number of posts you have not yet read within that particular discussion. Click the 
number to access the discussion. 
 
The Last post column indicates the last participant to post within that particular forum, as well as the 
date and time that they posted. Clicking the name will take you to his or her user profile; clicking the 
date and time will direct you to that specific post. 
 
Please note that subscription and track reading settings (if enabled) will appear in the Administration 
block on the side of your course. 
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